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To the Employer and Supervisor of Student:
This evaluation is critical to the learning experience of practicum students at Trinity Western University.  After completing this evaluation please perform the following additional tasks:

· Discuss the completed evaluation with the practicum student before the end of the 12 week work term.
· Send the completed form to Trinity Western University before the last day of the work term (alternatively provide a hard copy of the report to the student to submit with their work report).

· If you have additional comments regarding the practicum student or program please contact Dr. Julia Mills, Director of the Biotechnology Program (see above).

STUDENT (Please complete this section):

Biotechnology Program: 
Date:


Biotechnology Major, B.SC.
(
Student Name:





Biotechnology Honors, B.SC. HONS 
(
Multidisciplinary Degree, B.SC.
(
Student ID:  





Interdisciplinary Degree, B.SC.
(



Work Term Period: 
Year:





Sept-Dec  (


Jan-April   (

EMPLOYER (Please complete this section):
Name of Organization and Department:


Supervisor’s Name:





Title:





Supervisor’s Phone:





E-mail:





	1.  Initiative and Enthusiasm
	
	
	

	( Very enthusiastic and takes initiative.
	( More than average amount of initiative and enthusiasm for the job.
	( Satisfactory amount of initiative and enthusiasm for the job.
	( Initiative sporadic; occasionally enthusiastic.
	(  Little initiative or enthusiasm for job.

	2.  Organization and Planning
	
	
	

	( Does an excellent job of planning and organizing work.
	( Almost always plans and organizes well.
	( Does normal amount of planning and organizing.
	( More often than not fails to plan and organize work effectively.
	( Consistently fails to plan and organize effectively.

	3.  Productivity/Quality
	
	
	

	( Highly productive and high quality of work.
	( More than expected amount of productivity and quality of work.
	( Expected amount of productivity and quality of work.
	( Less than expected amount of productivity and quality of work.
	( Very low productivity and quality of work.

	4.  Judgment
	
	
	
	

	( Exceptionally good judgment.  Decisions based on thorough analysis of problem.
	( Uses good common sense.  Makes good decisions.
	( Judgment usually good in routine situations.
	( Judgment often unreliable.
	( Exhibits consistently poor judgment.

	5.  Reliability
	
	
	
	

	( Can always be relied upon in any situation.
	( Can be relied upon in most situations.
	( Can be relied upon if reminded.  
	( Somewhat unreliable; needs frequent reminders.
	( Unreliable.

	6. Teamwork
	
	
	
	

	( An excellent team worker.
	( Works well with associates.
	( Relations with others are usually harmonious.
	( Occasionally difficult to work with.
	( Often difficult to work with.

	7. Response to Feedback
	
	
	

	( Expresses appreciation to feedback and develops a plan of action.
	( Willingly accepts suggestions and criticism by supervisor. Improvement quickly visible.
	( Accepts suggestions by supervisor in a satisfactory manner. Demonstrates some improvement.
	( Reluctantly accepts suggestions and criticism by supervisor. Improves when asked repeatedly.
	( Resents suggestions and criticism by supervisor or needs close supervision.

	8. Adaptation to Work Environment
	
	
	

	( Excellent. Adapted to our 'corporate culture', rules, policies and procedures.
	( Above average.
	( Satisfactory.
	( Barely acceptable.
	( Unsatisfactory.

	9.  Communication - Written
	
	
	

	( Always clear and well organized. Concise and well written.
	( Normally very clear, well organized, and easily read.
	( Satisfactory. Usually clear and concise.
	( Occasionally encounters difficulty writing clearly and concisely.
	( Not clear. Writing causes confusion or interferes with work performance.

	10.  Communication - Verbal
	
	
	

	( Conveys information in a clear, well-organized and easily understood manner.
	( Normally very clear, and understandable.
	( Satisfactory, usually clear and concise.
	( Occasionally encounters difficulty speaking clearly and concisely.
	( Not clear; it causes confusion or interferes with work performance.

	11.  Punctuality
	
	
	

	( Excellent.
	( Above average.
	( Satisfactory.
	( Barely acceptable.
	( Unsatisfactory.


Overall Performance
Please rate the student's overall performance:

	( Excellent
	(Above Average
	( Satisfactory
	( Barely Acceptable
	( Unsatisfactory


An unsatisfactory rating may result in the Practicum student receiving a failing grade for the work term.

1.  Was the student able to accomplish the tasks/responsibilities stated in the Practicum Agreement?
2.  Student's area(s) of greatest strength.

3.  Area(s) student requires improvement.

4.
Please comment on the student's learning progress, from the time the position started to the end of the work term(s), and what differences you observed.  i.e. ability to learn new material, work as a team, accomplish tasks, and overall confidence.

5.  Additional Comments.

1.
Do you have any additional comments regarding the program, site visit or students prior preparation for the practicum?

2.  How does this student rank in comparison to your expectations?  (1 – 10)


Unacceptable   0     1     2     3     4     5     6     7     8     9     10     Exceeds expectations
3.  What training and/or skills development would you recommend this student take in preparation for more advanced responsibilities?

4.  What additional skills will you seek for future practicum students?

Discussion:
Has this evaluation been discussed with the student?
( Yes    ( No

Do you wish to have the student return for another work term, if employment is available?  ( Yes    ( No

Would you consider hiring this student after graduation?
( Yes     ( No

Supervisor's Signature




Date

Student's Signature





Date

Occasionally we will excerpt general comments regarding our practicum program or profile a practicum student for use in promotional material.  May we have your permission to use general comments from you company's evaluation?  Alternatively, may we contact a representative from your company in order to acquire promotional material profiling our students?
(  Yes

( No

Signature
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