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BUSI 395/396; COMM 353/356; HIST 315/316; POLS 395/396

Course Syllabus 

Fall 2009 (6 semester hours) 

Director:     Dr. Janet Epp Buckingham   
Telephone: 5010    e-mail janet.epp-buckingham@twu.ca    
Course Description

This internship is for students in the Certificate in Leadership and Applied Public Affairs or the Graduate Certificate in Leadership and Applied Public Affairs at the Laurentian Leadership Centre. The internship provides students an opportunity to apply the knowledge gained in their field of study, learn new skills related to their field of study and explore a work environment related to their field of study.          

Objectives

Students will be able to:

1. 
Conscientiously apply theoretical knowledge gained in their field of study to a practical work environment.  

2.
Complete interim reports and prepare a summative report on the ways in which the internship has: made use of their skills and knowledge; influenced their leadership development; sharpened their sense of vocational discernment and understanding of preferred work culture; helped to fulfill their chosen learning goals.

3. 
Discuss their learning in a group seminar setting. 

Required Text
Green, Marianne Ehrlich Internship Success, (VGM Career Horizons, Chicago: 1997). 

 

Outline of Topics  

	Seminar
	Date


	Topic



	Report 
	Chapter(s)

	1
	Sept. 11
	Introductions and Course Expectations for the Internship;

Writing learning goals

Contracting; Making the Most of Your Internship; Preparing your reports
	
	6,7,10, 11, 12

	2
	Oct. 7 
	Leadership
	      
	15*

	3
	Oct. 28
	Managing the Work Environment 
	 Journal 1
	13, 14

	4
	Nov. 25
	Ethics
	 Journal 2
	16†, 17, 18

	
	Dec. 4
	Final Evaluations: self; supervisor
	Final Journal plus

Summative 
	 


*Additional readings for Oct. 7 are found on the website changingminds.org. Read at least http://changingminds.org/disciplines/leadership/styles/participative_leadership.htm and http://changingminds.org/disciplines/leadership/styles/lewin_style.htm
†If your workplace has a code of conduct, please review it prior to the class and be prepared to discuss it.

Course Assignments

Each student will:

1.        Complete the Internship Learning Agreement form; 

2. 
Record and submit three learning outcomes. (To be completed in consultation with their internship supervisor.)  

3.
Complete a minimum 200 hours of supervised observation and direct service in their placement. Most students will complete more than the minimum number of hours.
            Additional time will be required in transit, for reading and analysis of the experience.

4.        Read assigned chapters of the required text and handouts, prepare chapter summaries and questions, and be prepared to discuss their learning in each of the seminars.

5.
Submit, according to the above schedule, journal (due in three instalments) and a summative report following the prescribed format. If you complete your journal electronically, please submit these in the drop box in MyCourse.
6.        Ask your supervisor to complete an evaluation form on your behalf, to review it with you, and to verify, in writing, the completion of the required hours. 

Evaluation 

	Work to be completed 
	Marks 

	Full participation as an intern for a minimum 200 hours.
	Pass/Fail

	Timely submission of: internship agreement; learning goals; journal and summative reports; supervisor’s evaluation; and verification of hours 
	Pass/Fail

	Participation in seminar
	Pass/Fail


  STUDENTS WITH DISABILITIES     
  While every effort is made to accommodate special needs, unless students register with the Equity of Access Office at the beginning of each semester and identify themselves to the professor of the course within the first two weeks of the semester, the professor is not obliged to make concessions on either the nature of required assignments or the due dates thereof.    
	Internship Checklist

	Items submitted to Director
	Due Date
	Date Completed

	Learning Outcomes
	Start of placement
	

	Internship Agreement  
	Oct. 2
	

	Journal Instalment #1
	Oct. 15
	

	Journal Instalment #2
	Nov. 17
	

	Final Journal Instalment
	Dec. 4
	

	Summative report
	 “              “
	

	Student evaluation 
	  “             “
	

	Supervisor evaluation
	  “             “
	

	Supervisor verification of completion of 200 hours
	  “             “
	


Learning Outcomes

1. For the student to apply theoretical knowledge to practical situation.

2. For the student to test commitment to career path.

Specific learning objectives unique to the particular student (minimum of three):

3.

4.

5.

To be completed prior to the start of the internship. 

Indicate Outcome and steps taken to achieve the outcome in Summative Report.

