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Position Title


Writing Centre Coach 
Duties & Responsibilities

· Work with students in writing tutoring sessions on various writing skills at various stages of the writing process, including prewriting drafting, revision, researching, and formatting
· Session recordkeeping and administrative tasks 
· Professional development and participating in training activities 
Supervision from: Writing Centre Coordinator 
Job Standards & Requirements

Qualifications

· Must have at least third year standing (min. of sixty credits)
· Must have a minimum overall 3.00 GPA and a minimum of 3.5 in English courses

· Must have strong knowledge of and expertise in academic writing (especially in the particulars of argumentative and expository essay writing) and a strong grasp of English grammar

Abilities

· Strong interpersonal skills
· Ability to work independently
Personal

A firm commitment to TWU’s mission, values, Statement of Faith and Community Covenant.  A Christ follower with a pleasant personality and positive, friendly attitude in the midst of a very busy and challenging university atmosphere.
Duties and responsibilities that do not constitute a major change may be added, deleted or changed at any time at the discretion of the supervisor either orally or in writing. 
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